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Introduction

The purpose of this user’s guide is to simplify the process of utilizing What’s Next Illinois (WNI). Additionally,
Chicago Public Schools is utilizing key performance metrics to improve student postsecondary outcomes.

WNI:

What’s Next Illinois is a web-based high school, college and career planning tool. Students are able to complete a
variety of high school, college and career exploration and access activities from 6™ grade through high school.

Navigation:

Students may navigate through WNI through the five tabbed areas: Career Planning, High School Planning,
Financial Aid Planning, Your Portfolio. They may also navigate through WNI by going directly to the Search Box
and typing in the feature they want to access or click one of the other shortcuts.

whot's next
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What’s Next Illinois Staff Login Procedures:

Staff Accounts:

Staff can create Professional Center Accounts (teachers and college & career coaches) and Administrative Accounts (Principals, Assistant
Principals and counselors) in What’s Next Illinois to monitor student progress, set milestones, access reporting tools and much more. Once
one of these accounts is established, staff can click one button and access their “student-view” account.

Staff Login (Professional Center):
1% Time Login for staff:
1. Go to www.whatsnextillinois.org
Go to Educator’s Headquarters
Click “Create a Professional Center Account”
Step 1: Choose your role: Educator/Counselor, then click “Go”
Step 2: Click “Find” to identify your high school name
Type in the name of your high school in the Search Box, or click the letter for the first name of your school.
If you don’t find your school, you may need to refer to it by its entire name (e.g. Emil G. Hirsch for Hirsch High School).
After you enter the high school name, click “Go”
After your school name appears, enter your Professional or Administrative Code in the box and click “Next”

e

© o NGk

step | Select School or Program
Schaol ar Prograrn: Chicago Public Schoals - || Find
Professional Account Access Key or Administrator Code >
Next <

10. Answer all guestions, including placing a check mark in the privacy statement box

11. Click “Create Your Account”

12. Write down the account name and password that you created w1 Create Professional Center Account

Account Information
Step 2 Ms. -
Continued login for staff:
Mouse
Account Name: ‘ ‘
[ Cheek here ifyou da not have your ewn e-mail and would like fo use this site's aceount as yaur
primary e-mail
Password: ‘ ‘ s
. _ @ No
1. Go to www.whatsnextillinois.org
Account Name and Password
2. Go to Educator’s Headquarters ST o A D AT D e
3. Enter your Account Name and Password Wkatodze Jussony st 3509,
. . ' ongratulalions,  mickeymMouse
4. Click “Sign In

sesseene
In case you forget your password choose a security question and answer to that question

Create a question that you can easily remember

Easy

I have read and agree to the privacy policy and terms of use of this site.

Create Your Account
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what's next
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Student Login Procedures:

4 - Search. I—D

whal s nexi

l‘ I L L I N o I s En espariol cuando disponible
Sign In | Create an Account | Talk to Us | Need Help?

MAKING COLLEGE ACCESSIBLE & AFFORDABLE, ONE CLICK AT A TIME.

ﬁ CAREER HIGH SCHOOL COLLEGE FINANCIAL AID YOUR
. PLANNING PLANNING PLANNING PLANNING PORTFOLIO

WELCOME! e

FIND EVERYTHING YOU NEED TO PLAN, APPLY, & GO TO
THE COLLEGE OR UNIVERSITY OF YOUR CHOICE.

Forgot your account name or
password?

1% Time Login for students:
1. Go to www.whatsnextillinois.org
e Account name for all CPS students: cps+student id# (example cps12345678)
e Password for all CPS students: cps+student id# (example cps12345678) /_
2. Click “Sign In”

w

Answer all questions to set-up account Account Name-

4. Write down your account name and password here:

Password:

Continued Login for students:
1. Go to www.whatsnextillinois.org
2. Enter Account name and the password you created
3. Click “Sign In”

4 ’ Search: n

whal s nexi’

& I L L I N o I s En espariol cuando disponible
Sign In | Create an Account | Talk to Us | Need Help?

MAKING COLLEGE ACCESSIBLE & AFFORDABLE, ONE CLICK AT A TIME.

ﬁ CAREER HIGH SCHOOL COLLEGE FINANCIAL AID YOUR
. PLANNING PLANNING PLANNING PLANNING PORTFOLIO

FIND EVERYTHING YOU NEED TO PLAN, APPLY, & GO TO
THE COLLEGE OR UNIVERSITY OF YOUR CHOICE.

WELCOME! e

Newy to this site? Create an Account

Forgot your account name or
password?
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Password Issues:

Student Password Access:
Students passwords are not viewable. Staff can re-set student passwords.

To reset student passwords:

Go to www.whatsnextillinois.org

Go to Educator’s Headquarters, click “Go”
Enter Account Name

Enter Password

Click “Sign In”

Click “Students & Groups”

Enter student’s name or student id #,

click“Go” or Search for student by Class

8. Once you find the student, click his/her last name.
9. Click “View Account Name or Change student’s password.”
10. Type in student’s new password and click “Save.”

No g kM~owbdPRE

Staff Password Access:
Staff passwords are viewable only by staff with Administrative codes (principals and counselor chairs)

To reset student passwords:

Go to www.whatsnextillinois.org
Go to Educator’s Headquarters, click “Go”
Enter Account Name
Enter Password
Click “Sign In”
Click “Administration”
Go to Professional/Administrator Access

a. Click Manage Professional Accounts
Once you find the staff person’s name, click his/her last name.
View password.

No gk~ owdhE

© o
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Students & Groups Reperts Resources Communication Transeripts Administration

Administration

‘ High School Courses ‘ ‘ Professional | Administrator Access ‘

P Manage Professionsl Accourts g ‘

Update Master Course List

All plans of study use the same list of courses—update Create, Upgrade, Manage, or Yiew Professional & Administrator
them here to change them everywhere. Accounts




CPS Secondary School Counseling Unit’s Individual Lesson Plan (ILP) Definition
Our CPS Mission Statement:
Every child will graduate from high school prepared to succeed in college and the global economy.
Our K-12 Counseling and Advising Mission Statement:

The mission of CPS Counseling is to implement a comprehensive developmental guidance program incorporating the evidence-based
ASCA National Model framework that promotes success for all students by focusing on academic achievement, college and career
planning, and social and emotional development.

How the Individual Learning Plan (ILP) supports our District’s Mission:

An ILP is a formalized plan and process that involves students setting goals based on personal, academic and career interests, beginning in
9" grade in continuing throughout high school with the close support of adult mentors that include parents, counselors, coaches, and
teachers (Adapted from the New Jersey Department of Education). Students with concrete plans are more likely not only to graduate from
high school but also to enroll in postsecondary education.

ILP Rationale:
To provide a roadmap that reflects each student’s unique set of interests, needs, graduation requirements, and college/career goals.
ILP Implementation:

Students, in consultation with responsible adults (parent/guardian, school counselor, college/career coach, and advisor/teacher) will
establish academic, career, and personal/social goals. In addition students will develop action steps to achieve these goals, and reflect on
their progress each year. School Counselors will coordinate and provide structured activities across all three American School Counselor
(ASCA) domains, based on ASCA’s National Standards, to assist students in developing and reviewing their Individual Learning Plans.
ILP Milestones will also be completed each year in What’s Next Illinois, where students’ digital ILP portfolios will be housed.

What our district has included in the Individual Learning Plan:

The Results of State Survey on Individual Learning Plans (Naviance, February 2009), identified 12 Common Key Characteristics of State
Individualized Learning Plans:

Academic planner

Integrated career exploration including valid assessment
Updated annually

Student reflection

Student strengths and needs

Community Service Learning

Academic, career, personal goals identified

Resume builder

ILP shared with student, parent, counselor, and teacher
10 Personality and learning style assessments

11. Action plan with deadlines

12. Referrals for learning support

©CoNoGORA~WDNE

What about students with special needs?
Students with Individualized Education Plans (IEP’s) will be able to transfer their IEP goals into their ILP portfolio.
How will the ILP be rolled out?

All CPS high schools will begin Individual Learning Plans with their freshmen in the fall of 2011 (class of 2015). The Office of College
and Career Preparation will be conducting evaluations and audits in the spring of 2012 and again in the summer of 2012 to ensure that every
student in the class of 2015 has a concrete Individual Learning Plan. Each student from the class of 2015 forward will be expected to have
an Individual Learning Plan updated and reviewed annually during each year of their high school career.
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9th Grade Individual Learning Plan (ILP)

The purpose of this ILP is to help students learn how to track, monitor and adiust their academic, career and social
emotional goals in order to graduate from high school prepared for success in their chosen college and career.

Last Name: |

First Name :‘

School Name: |

EXPLORE: Cnmpnsite:z English: EM:;Lh:E Reading: E Science: E

Top Three College ACT averagescores Dwoes the college offer the major Annual Cost of Attendance
(Freshman Profile) that leads to my career interest?
| O] Yes, Major: | Tuition: S|
College Name: ] Mo
Eoomd& Board: 5
Average Freshman ACT Score:
| O Yes, Major | Tuition: S|
College Name: [ Mo
Foom& Board: §
Average Freshman ACT Score:
| O] Yes, Major: | Tuition: S|
College Name: ] No
Foomd& Board: %
Average Freshman ACT Score:

Three things I like to do

| {exampla: hobbizs, activitizs)

Subjects I dowell in*

Subjects I need help in*

3 Careers that [ like

*Review graduation requirsments checklist on reverse side of this document

Goals

Click here to enter text.

My academic goals this year are.

Myv dream job or careeris:

Click here to enter text.

Where I would like to bein five vears (example: what you want to be doing, where you want to live, etc )

L

Lonth Day

Vaar

Student completed the Interest Profiler in What's Next lllinois on the following date:

1*t Semester Meeting Deadline: December 15th (June 302 for FC)
Student kept appointment? [0 Yes [0 No,Daterescheduled:

1. ILP Meeting Date:

2. Smdent’s IEP Reviewed?:

OYes [ONo

Student Signature: ‘

Date: |

Counselar/Teacher/Coach Signature: |

Parent/Guardian Signature: |

Date:
Date:




GRADUATION REQUIREMENTS:

Credit Bearing Requirements
Students must eam a minimum of 24 credits as described below to eam a diploma from the Chicago Public Schools.

Credits |Grade |Credits |Grade Total Credi
. . Earned |Earned |earned |Earned otalLrecuts
Subject Description 1™ 1™ 424 qad Reguired for
Semester |Semester |Semester |Semester Graduation
English English I, English IT, English ITT, English IV. | | | | 4
Algsbra, Geometry, Advanced Algsbm/ Trigonomatry. {(Studants | | | |
Mlathamatics succassfullvcomplating Alesbm and'or Geomeatry prior to enterme high 3
school will follow anappropriats thres-wear math sequenca.)
Seisncs Biology and 2 wears of Labomtory Scisnce, which must includa | | | | 1
clence Chamistry, Earthand Space Scisnce, Environmental Scisnca, or Physics. -
. . World Studizss, Unitad States History, and one other Social Scisnes
Social Scisnce 3
coursa.
World Languags Twro wears ofthe same world langnags. | | | | 2
Fina Arts Omna vear of Music and onz vesr of Art or Drafting. | | | | 2
Omne vear of Physical Education'Health or ROTC I'Health and Physical | | | |
Physical Education Education Il Dyivars Education or ROTC IIDyivers Education in 9th and 2
10th grades.
RCE';EE Education CTE programs, advanced acadsmic/finsarts options or ROTCIIL ROTC | | | | -
v 2
Advancad Acadammics .
Elactivas Salection of an additional threa courses not already listed abova, | | | | 3
Non-Credit Bearing Requirements
Subject Description Reguirements Met?
Forty hours ofapproved Service-Leaming activities including at l=ast on=
Sarvics Leamine classroom basad project. Twentv hours must be complatad by the end of tanth O Complate
erada. O Incomplats
Consumer Education | Complets acourseintegrating consumer aducation curtficubim. O Complat=
O Incomplats
. s Demonstmts knowladss of 1.5, and Ilineis constitutions as part of subject-araa
Fublic Law 135 curricula and'or Constitution tast. S &?ﬁ;ﬁt:
PSAF P‘ublic. A{:F 93857 raquiras S'I.'I.'Id_.=]:.IIS to take TJ:.La.Prai.ﬂe Stata."?chieremem. O Complats
Examination (PSAE)as a condition forreceiving a ragular high school diploma. O Incomplats
In order to eraduats from CFS, all students must mest the credit and non-credit [0 Student met all erade-level requiraments
Famzdiation bearing raquirements. Students who don't mest cradit-bearing requiremants must | [ Student did not mest all grads-level requiremsnts
make them upin evening or summer school or through on-linaclasses.
Number of Service 1=t 2ud Clubs/Organizations Programs offered at mv school
honors/AP Leamning Semester | Semester | I'm interested in
courses Hours GPA GPA joining or have joined Eﬂ Find Pmimi g ﬂuﬁu
Jwww chooseyourfuture org programs-
taken completed ﬁ_sm&cns i EPIoE
Weighted Weighted
| | | O After School Matters (ASM)
O Acadsmic Dacathlon
Unweighted | Unweightad O AVID
—_— O GEARUF
| | [ Carzar Technical Education

2™ Semester meeting deadline: June 1% (July 1*! for FC)

ILP Meeting Date:
Student’s [EP Reviewed?:

Student Signature: |
Counselor/ Teacher/Coach Signature: |

Parent/Guardian Signature: |

OYes [ No

Student kept appointment? [0 Yes [0 No, Daterescheduled:

Date:|

Date:|

Date:|
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IndividualLearning Plan FAQ’s

Questions

Answers

Which Individual Learning Plans (ILP) and grade-level Milestones are
students are required to complete this academic year and what is the
deadline for completion?

This year the K-12 Advising Department will be monitoring 9™
Grade ILP completion (students need to complete the forms and
upload them to their portfolios) and 9" Grade ILP Milestone
completion. Deadline: June 1%

My students don’t know how to upload the ILP into their portfolio, what
should they do?

Print a copy of the “How to Save and Upload the ILP to the
Portfolio” instructions in the WNI User’s Guide. Provide a copy to
each student when conducting a WNI session on ILP completion.

Can students from other grade levels complete ILP’s?

Yes. Some schools are already implementing the use of 12" grade
ILPs to ensure that their seniors have a concrete plan. Please feel
free to pilot ILPs at all grade levels.

There are ILP’s for 9™-12™ grades, when will 10™-12" grade ILP
completion be required?

We are rolling out ILP implementation annually. Next fall (fall,
2012), 12" grade ILP’s will be reviewed, etc.

My students can’t type in the ILP form, what should I do?

When students open the ILP, they must click “Enable the Content.”
This is a security feature and if the students do not click “Yes,” they
will not be able to type in the form. Instructions for inputting data in
the ILP are included in the WNI User’s Guide.

What are ILP Grade-Level Milestones?

ILP Grade Level Milestones are listed on page 9 of this guide. The
ILP milestone activities are to be completed in What’s Next Illinois.
These grade level milestones activities were extracted from the
activities listed on the ILPs.

How do | monitor student completion of 9™ Grade ILPs and ILP Milestone
completion?

For the ILP, view the Saved Documents Report.
For ILP Milestones, view the Milestone Tracking Report.

Who will set the ILP Milestones for my school?

A district-office staff person is setting the ILP Milestones for CPS
High Schools. Go to WNI’s Professional Center, Reports, Milestone
Tracking Reports. Click 9™, 10", 11'" or 12" grades to view ILP
Milestones. If the Milestones that appear for each grade level don’t
match the ones listed on the back of this form, please send an e-mail
to one of the email addresses listed below.

Will my students still have to complete grade-level Guideways?

No. The district has suspended the use of Guideways.

I have additional questions about the ILP and Grade-Level ILP Milestones,
who do | contact?

Send an e-mail to ilp@cps.k12.il.us or mlboyd1@cps.k12.il.us

I have not been trained on the use and implementation of Individual
Learning Plans and ILP Milestones, do | need to be trained?

Yes. You should definitely receive training. There are some
technical issues that are covered in relation to helping students
complete and upload the ILPs, setting milestones and tracking results
that are covered in training. Go to CPS University. Click Browse
Catalogue and enter “Whats Next Illinois.”
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CPS Individual Learning Plans Milestones In WNI

The milestones do not appear in the order in which they were selected when you view
“Your Planning Milestones”. Please refer to Grade-Level ILP Activities Document.

th Ti : 10™ Grade Milestones
9" Grade Milestones
1. Short-Term Goals 1. PLAN
2. EXPLORE 2. Short-Term Goals
3. Your Plan of Study 3. School Finder
g- IgterzstCProﬂler 4. Interest Profiler**
. Saved Careers
6. Activities g' sesug‘le —
7. Awards, Distinctions, Honors* 7,' Agtlf\:itieasn of otudy
8. 9" Grade Annual Reflection* '
8. Awards, Distinctions, Honors**
9. 10™ Grade Annual Reflection*

11" Grade Milestones

9. ACT

10. Activities*

11. Awards, Distinctions, Honors**

12. 11™ Grade Annual Reflection*

12" Grade Milestones

1. Short-Term Goals 1. ACT
2. Interest Profiler** 2. Final Personal Statement
3. Resume** 3. Apply to College
4. Your Plan of Study** 4. Resume** _
5. Saved Scholarships 5. EFC Calculator’
6. EFC Calculator 6. Complete and file the FAFSA
7. Test Prep® 7. Saved Scholarships
8. Saved Programs/Majors 8. Financial Aid Wizard*
9

Intent to Regqister

10. Awards, Distinctions, Honors

11. 12" Grade Annual Reflection*

*optional

**only complete if you have not previously completed activity or if you need to update




Staff Instructions for Creating Customized Milestones

wihaf & nexd

ILLINOIS
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EZ Steps For Creating Customized Milestones

i lLLinois . =
Probeisesal Cosdet
1. Gotowww.whatsnextillinois.org i {IILLINDIS .
2. Goto Educator's Headgquarters, click P ' pet o P L
"GU" s e ey ey

-
Pt s e s o ot gt
o
.F e B em ol e e i
J‘ [ty
(L]
- e o T e g
T —_—
P

P—
E s S A R

You must have created a Professional Center
Account before you can sign in.
3. Enter Account Name

4. Enter Password

5. Click “Sign In”

7. Click “Administration” Tab
8. Click “ Change the Planning Milestones for e g

your Students” QO LLIRONS | Pt Contr
3. Click “Add a new set of planning milestones” e T
10. Selecta name forthe milestones (e.g. Senior 208 -
D

Milestones), then place a checkmark nextto

each activity (milestone} youwould like to track
11. Once you have selected all the activities, then

click “Save.” “an—-l—--nvn--a-nu-b.—.-“-—
12. Click the “Administration” Tab again,

! u—-ul—

13. Selectthe grade levelyouwould like to apply o

the newly created milestones to
14, Click the drop-down menu to the right of the

grade level and select the one you created.
15. Click “Save.”

Repiats
it

Do s f ey s

Edit Set of Planning Milestones

ey e b s s e DR el Sats of Planning Milestones by Role and Grade

1 e e 1 [P R ——
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Student Instructions for Accessing Individual Learning Plan (ILP) Milestones

1. Login to What’s Next lllinois

2. Click Your Planning Milestones
what's next

» ILLINOIS

MAKING COLLEGE ACCESSIBLE & AFFORDABLE, ONE CLICK AT A TIME.

L m ﬁ CAREER HIGH SCHOOL COLLEGE FINANCIAL AID YOUR
PLANNING PLANNING PLANNING PLANNING PORTFOLIO

WELCOME' YOUR PORTFOLIO

FIND EVERYTHING YOU NEED TO PLAN, APPLY, & GO TO 5
THE COLLEGE OR UNIVERSITY OF YOUR CHOICE. ) care

o m o\ & '\

3. View Your Planning Milestones
4. Click the Milestone that your teacher assigns.

Academy High School oUT

Signed in as: Robert Kelly SIGN
Iy Account]

what's next

K\r ILLINOIS : Professional Center

Students & Groups Reports Resources Communication Administration

View Student Portfolio

Paortfolio for
Kelly, Robert

Your Planning Milestones

Interest Profiler Woak Interest Areas

Saved careers in your porifolio Saved carsers

EXPLORE EXPLORE

Created high school plan of study ¥our Plan of Study

9th Grade Annual Reflection Bth Grads Annusl Reflectiog
Documented extracurricular activities Activitizs )
Awards, Distinctions, Honors Awsrds, Distinctions, Honors
Short-term Goals Shorttern Goals

11
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ILLINOIS
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Student Instructions for Accessing An ILP for the 15 Time in What’s Next Illinois:

1. Afterlogging into What s Next lllinois, do the ahlats et B
following: |LL|HO|$  (——— o
2. Go to High School Planning Tab e R AT s
3. Scroll to Worksheets .
4. Click the appropriate ILP: 9th, 10th, 11thor 1288 — LN »  omm Emwn omMm o mmmne o
Grade ILP Vi Poan cf Sty Wogh S - e
5. Once you complete a portion of the 9% Grade ILP, you High School Planning
will need to saveit to the Desktop of vour computer, e —— N GUIDEWATS
thenupleadit to your_ Yeur Portfolio. P 1 A Bl G 048 g e g 02
* ¥ Bage
HIGH SCHOCL PLAMNIRG TIMELIR YOUR PORTFOLIC
Frd oot wiad yow Whowid b dorg pech prer ol kgt schood bo be
m‘\!ﬁ"v‘lﬂ}‘ﬂl. ) ) = 3
EXPLORE HIGH SCHOOL S 7 WORKEHEETS
PR ——————— ¥ e B o
¥ ’ 3
=
p e
.
> Le - -
e i et s, Vit D g e e
¥ vecss ¥ -
] o
¥ P
/ PR T
Once you open the ILP, vou may seea T
Securit_‘i-‘ \"'o"arn.ing. J L L T T Iy sesE——
If you do,
m t\-'“"ﬂ" Office of Pathways to College & Careers
1. Click “Enable Content™ 125 Cirade Tndivistinal Leamdng Plas (TLF)

Thr prurpone aff Sz TP ix o help students bearn funw ta frack, maniter and adiust theie acadearic, career and social

arariownal geals

2. Click“Ok.”

Ewst Maamne |

ACT Conmpresiie:

inr owalew 1o gradivae from gl school prepared fov success i thelr chosen college and career.

Fiivst Nul:u—:J B lwmsl Mainas; I

Accessing ILP after it’s been uploaded to your Portfolio

1. Afterlogging into What’s Next lllinois, do the
following:

2. On the front page, under Your Portfolio

3. Click Your Profile

[ English | ninth [ Reading;: | klon:o'l GPA |.'|.m-.gm.-.1| Wil ghied
1 " - l ﬁ CAREER HIGH SCHOOL COLLEGE FINANCIAL AID YQUR
IND EVERYTHING YOU ‘\:: DTOPLAN, APPLY, &GO TO ou oL
'~L_.Lsu OR UNIVERSITY OF YOUR CHOICE ) Coree
) g
Click Your Profile access a 9th Grade ILP that ) O
hdsbkhle‘Oiﬁyd to Qlep(xt‘o:o ) Yoo
) Y& Uy
) Your Piarring
)ra
! NEWS & EVENTS
) _:':."".'.'.'T.‘:\::".g
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What’s Next Illinois Reports: Tracking ILP Milestone Progress

To monitor student progress, run
grade-level ILP milestone reports, do
the following:

1. Click Reports
2. Click Milestone Tracking Report

3. Select grade level you’d like to run
report on (e.g., 9"

4. View, print or export results as pdf
or Excel files

E Reports

Create New Report

Your Reports
Choose Report Type
Choose Criteria
Choose Time Frame

Finalize Report

Choose Report Type 7] Report Description

|:| Detailed Documentation

Usage Reports
Report on general usage and account activity

= Accounts Created OE]
= Active Accounts OE]
= Page Views OE]

= Sessions OE]

Tracking Reports

Report on progress and completion of activities
- Guideways Tracking Report @ Choose this report
= Milestones Tracking Regortsﬁ/
« Tracking Plans of Study (7

Milestones Tracking Report

High School
Milestone Set: 9th grade ILP Milestones

Total Not Completed

Student Name
Abarca, Jocelynn
Acevedo, Christopher
Acevedo, Sergio
Adame, Elvia

Aquilar, Alexis

Aguilar, Jose

ﬁl Tracking Milestones

School/Program Mame: Benito Juarez Community Academy

Class or Group: 9th Grade 1. Interest Profiler L L
Report Date: May 04, 2012 2. Your Plan of Study L| Fs
3. Short-term Goals —
Class 4. Saved Careers d =
5. EXPLORE |—*|
. 12th Grade 6. Activities 20s
+ 11th Grade 7. Awards, Distincions, ] a ; 25
+ 10th Grade Honors g
.+ Oth Grade 8. 0th Grade Annual 2 5 |D
Reflection =
Group [ BQ
7 7
Al [=]
i
25 50 75 100
Percentage Completed
Milestone Summary Report
Milestone Completion Status 1 2 3 4 5 6 7 8
Total Completed 362 166 32 128 1] 49 37 2

Click a student name to go to their porifolio or click a check("]to view that specific part of their portfolio 1

Print | E-mail | Save to PDF | Export

Milestones (Click for details F ige of each
report)

133 329 463 367 485 446 458 493

2| = =]
Viewing 1 to 50 of 495 students

1 2 3 4 5 6 7 8
v

v v

v

v v v v
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Student Instructions for Uploading Documents to FFhat’s Next Illinois:

After loggmg mto What s Next llinois, do the following:
Go to Your Portfolio

Click Your Profile

Click Upload a document

Click Browse

Select File Source: Desktop, Flash Drve, etc.

Click Identify File Name, then click Open

Click Upload and Save

el il ot

whai s mext

% ILLINOIS

MAKING COLLEGE ACCESSIBLE & AFFORDABLE, ONE CLICK AT A TIE

m # CAREER HIGH BCHOOL COLLEGE

srar Punreng  Hgh Bfocd Parmng Coliegs Plannng narcial AkS Planring T Profile  Your Jourma

FIMAHCIAL AID TOUR

POATFCLCH

Your Profile ) index Page WORKSHEETS
=

b} LB ¥ Tiosrm
e " 4

Y . : YOUR PROFILE
. . DOCUMENTS
. Y

¥ g ¥

Choose file

Click Browse ta locate a naw file

File name and location
Erowsads

[ Uplcad & Save | [ Cancel |

You have used 0058 MB of your 30 MB of artifact decument slorage

B Bl snd Tarma of [
Ciwgey Poliey and Terms of LiEs

My Hetwork, Fiba rarms
Place:
Filees ol Ryppe:

Lock it | (3 Expungesent
3 ‘i?ﬂll_!:-:wmert_&:rﬂ_l‘-h‘er

=] «@®cFEB-

Identify location of
fila:
dezktep or flazh drive

[0 Pl 1)

i
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Student Instructions to Access to Course Plan Builder

Login to What’s Next Illinois
Go to High School Planning Tab

Click “Your Plan of
Stugly”

= = R

Your Plan of Study

High School Planning

CAREER HIGH SCHOOL COLLEGE
PLANNING PLANNING PLANNING
High School Planning Timeline Sucfeeding In High School Voices

FINANCIAL AID

YOUR PLAN of STUDY

career pathway requirementw

Plan your high school courseq and prepare to meet college and

) Your Plan of Study

successful in high school.

HIGH SCHOOL PLANNING TIMELINE
Find out what you should be doing each year of high school to be

) High School Planning Timeline

EXPLORE HIGH SCHOOLS
Find high schools that might be a good fit for you.

) Explore High Schools

VOICES

) Voices

Your peers talk about their experiences and ask questions. You can ask too!

15

YOUR

PLANNING PORTFOLIO

l — e ‘
\ GUIDEWAYS
—

) Begin Guideways

@
&

>

>

® =
S >

YOUR PORTFOLIO

Go to the High School Planning page

) Full Portfolio

WORKSHEETS

) How to Prepare for a High School
Vist @geec

) CPS Four Year High School Pian
APOF

) Are You Developing as a
Scholar? @@

) Learning Style Inventory AP

) Parent Engagement Worksheet
e LoC

@
) Sth Grade ILP B39

) 10th Grade ILP B¢
) 11th Grade ILP B¢
) 12th Grade ILP (¢



How to Add Courses to Your Course Plan

_‘l . Click Create your course plan or Create another course plan if vou hava alrsadv creatadacoursaplan

m n CArER W CONLEaE AN A8
AN AN - AN AN N,
Tons P 4/ Gty Sy Sitond g T Gusetading ) Migh Biaat  Weias

Your Plan of Study

e R B L )

Paw s g worone
v

W Your Pan of Dbty you tan

& Folus o murnat cowe 20 sang 3 See Cinter o Paen
L e L)

0 e en it o gete B s P e Pl b g e 8 gt
P Crumne

s v pree

(= =

- T - B

-
>t Caman
r—

Youur Plan of Saudy

Pow Corvent Cownne P

2. Click Create A Plan Of Study From Scratch

| A |t Rt and By e . e —
i

] , —
{ -
Yarar Man of Study

w L4

N et Pograa o Wty by (v O o Putvany

T T B i ¥ o 4 . i e L e

L 0 S, S W L A s W8 i 4 bt e S8
T —tty  W - N G

Drurus 0 & Vun i s 6t oy s ot & Wt W & s by & o | Swmis Sl it it
D e e i T R e
D R i R

el
eV wvww
TI3ti

o |

e T

Choosa CPS Graduation Raquiraments, Click

v

Choass This Set \

(1) Croses & scamemanted Fropraen of Shan (2) ChoDRE IrR0UBNGN Jequramants (X 31 rous 3o o S143Y

CMOOSE GRADUATION REQUIREMENTS TO FOLLOW
BAEe S0 ¢ A6 SRS IBERON FOSUPments Braese 1 you 10 Rkow BASOAIAG 89 rout yuit o (rROBEN & P

ora 36 P4 somar; 0135 COMOAN AOSREL yOuI DT of A0y 1 DK YO
OF B VIO 10 JBCH pOur SIOGANNE You SRS ChNGe your

AU B 1y Pl 0

With yvour mouss, left-click onthea subjact

Salzct which subjectto add acoursa(English, math, scisncs, atc.)

8 Forall wiodechs

o For o suseens
Adgetra 1 "MOU
shad tsies G8 e
Pases 0o

Your Plan of Study

Tvpzsincoursenameain “Entaracoursa”(for
zxampla: Algzsbra 1)
Entar the numbear of cradits (L3 for first
samaster or | for tha vear)

Entar the status (Plannad or Enrollad)
Click Add Course

Click Save

e o

I Cheede 4 recommunsed Progran of Ty () CAStes paSaten resaremants (3 0O rour plan of shedy

Est Course Plans for Oth Grode Math

® S4acr hom M Rat of Couraes cBened i e Nt below
® W o COUrSH i AN I BTN 10U My 000 TV COUSE AT N I 30000 Below
o UD200 T BUAE SN2 erded rdor BN (race Mr vuf COMDMNNS COuUrsed

Bt O 400er § COWBe 50 BT B Ve S0 T T DOUTE 10y B30 M DAOAI0N IepemetTy

BT Saect 3 Course ¥ 05 v ENEEIN
lwom; ANgabea 1
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Staff Instructions for Adding Courses To the Course Plan Builder

Log into What’s Next Illinois Administration Account (counselors have this access code)

Click “Administration Tab”
Update Master Course List

Select “Add a course” to enter a new course not

listed in the Master Course List.
Enter all required
information, if you desire.

Click “Add Course” or “Save and add another.”

Students & Groups

Reports Cormunication Administration

information and optional

High School Courses

Professional / Administrator Access

2. EditHigh

ﬁugda{e Master Course List
All plans of study use the same list of courses—update
them here to change them everywhere

»- Manage Professional Accounts

Create, Upgrade, Manage, or View Professional & Administrator
Accounts

School Graduation Requirements

all sets of
defined.

Ensure that graduation requirements are up to date and

5. Customize High School Proarams of Study

F ing Mils

nat

graduation requirements for your school are
» Change the Planning Milestones for your students

Update pre

(Last updated on September 13, 2011 by Marcia Boyd)

the courses at your school.

Edit Local Scholarships Database

ograms of study for clusters and pathways with|
- Edit Local Scholarships Database

Access Codes

Local Settings

P Change Professional Account Access Key

» Change Administrator Code

» Choose local system settings

Edit Individual Learning Plan (ILP)

»- Define a page to be included in student portfolios

Reports Communication Administration

& iLLiNOIS

Go to What's Next lllinois

Students & Groups
Students & Groups
Find individuals, define groups of students and manage your groups.

___#.| Reports
Create reports showing ge, and outce

Resources
Find lesson plans for your subject, and get help using the system.

(ST

Communication

Send or review messages and set up your events caleﬂda"

Update Master Course List — Add a Course

Required

]
]

Available to Grades:

Credit Use:

Standard Course

Course Description:

2

g
]
;

Course Prerequisite :

Additional Notes:

Course Attributes:

Course Visibility:

Course ID:

ject Area:

Select Subject Area [~]

12th Grade
1th Grade
10th Grade
9th Grade
Grade
7th Grade
6th Grade

Credit(s):

@ Credits count for both subject area and total credit requirements
) Credits count only for subject area requirement

Select Category

Select Sub-Category
Select Course Code

This field is for professional use only and will not be displayed to students.

Career and Tech Ed Courses International Baccalaureate
Dual Credit Advanced Placement
[l articulated This is a Middle school course that counts toward high school credit

@ Course is visible to students and professionals and can be added to a Plan of Study by students and
professionals (default)

) Course is visible to students and professionals but can only be added to a Plan of Study by professionals
) Course is onlyvisible to professionals and can enly be added to a Plan of Study by professionals

Z..l

l Add Course I l Save and add another I l Cancel and return ]
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Staff Instructions for Customizing Plans of Study

Log into What’s Next Illinois Administration Account
Click “Administration” Tab

Click “Customize High School Programs of Study”
Select Plan of Study/Career Cluster

Click “Program of Study #1” and begin editing courses

Administration
High School Courses Professional / Administrator Access

» Manage Professional Accounts
1. Update Master Course List

All plans of study use the same list of courses—update Create, Upgrade, Manage, or View Professional & Administrator
them here to change them everywhere. Accounts
0 i e ; :
= Edit High School Grgduatlon. Reguirements Customize Planning Milestones
Ensure that graduation requirements are up to date and that
all sets of graduation requirements for your school are
defined. » Change the Planning Milestones for your students
9. Customize High School Programs of Study _ _
(Last updated on September 13, 2011 by Warcia Boyd) Edit Local Scholarships Database
Update programs of study for clusters and pathways with
the courses at your school » Edit Local Scholarships Database

High School Courses
—

Customize Programs of Study

Local Programs of Study Career Clusters and Pathways

These are recommended programs of study that Each career cluster can be expanded to view the pathways. Select a career cluster or pathway
are not associated with career clusters. Programs  to customize the recommended programs to match the courses and graduation requirements
created by a district are available to all schools— at your school.

programs created by a school are only available
to students at that school. Career Cluster Career Pathways

Agriculture, Food and Natural Resources
Program of Study #1
Last updated on September 12, 2011 by
Marcia Boyd
Enabled and visible to students | Disable

» Add a Mew Local Program of Study

View pathwavs in this cluster

» Add recommended Programe of Study

Architecture and Construction
Program of Study #1
Ensbled and visible to students | Dissble

View pathways in this cluster
» Add recommended Programs of Study

Arts, Audio-Video Technology and

= Communications
Program of Study #1
Enabled and visible to students | Dissble View pathways in this cluster

» Add recommended Programe of Study

Business, Management and
Administration
+  Program of Study #1
Enabled and visible to students | Disable View pathways in this cluster

» Add recommended Programs of Study

Education and Training
Program of Study #1
- - Enabled and visible to students | Disable

View pathwavs in this cluster
» Add recommended Programs of Study
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Staff Instructions for Creating A Plan of Study From Scratch

Log into What’s Next Illinois Administration Account

Click “Administration” Tab

Click “Add a New Local Program of Study”

Fill in pertinent information, name of program of study, notes,

Click “Save and Add Courses”

Begin Editing grade-level courses

CPS Graduation requirements are the default set. You may edit them for your program by clicking
“Edit Graduation Requirements.”

8. Please note, in order to select a course for a Program of Study, the Master Course List must indicate
that the course is available to the particular grade level you are assigning it to.

No ook ohe

Communication Administration

Customize Programs of Study

» Return to List of Programs of Study

Create New Local Program of Study ) Customize Programs of Study
These are recommended programs of study that are not associated with career clusters. Add the information below and click “Save and Add Course
[ F Ancther P
1o start adding courses to this program of study. - Local Program of Study: AVID | Plan of Study (Rename) l opy From Another rogram]
Capy recommen ded courses from snather plan Into this
Introduction Text Students Will See: @ne. The entire contents of this plan will be replaced
Program of Sl“:! “ﬂ:- AVID | Plan of Study This is title students will see (Edit)
(Required) when this Program of Study is =
displayed. Link to More Information: (Edit) Display Order
Chaose where you want this course plan =]
displayed in the list of plans for this clust
e Edit the recommended courses students will see for this program of study isplayed in the list of plans for this cluster.
~  course grid to explain the
process of planning high Hide This From Students?
school courses. 5 Yes, this program can only be sssigned to
students by a professional

‘6th-8th Grade View ath Grade 10th Grade 11th Grade 12th Grade

AddiEdit Courses

Introduction Text:
Use rich text box next ime

- AddiEdit Courses

Link URL: You may include alink to a
page on the web - usually a
course catalogue or planning AddiEdit Courses
guide. (Example:
hitp:#yourlink.org)

Link Title: Enter the text you want —
displayed for the link.
{Example: Course Planning AddiEdit Courses
Guide)

- Therrrmle ﬁgld can ps used for AddIEdit Courses
additional information and
explanation. Itis displayed
below the main course grid. AddiEdit Cou
AddiEdit Courses
8 Add/Edit Courses
Use rich text box next time.

|Edit Graduation Requirements|

» Save and Add Courses  Cancel (for all recommended programs of study)

Mote: (Edif)
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Student Instructions for Saving A College to Your Portfolio

Log into What’s Next Illinois

Click “College Planning” tab

Click “Explore Postsecondary Schools”

Type in the name of the college in the “Search For” box

Click the drop-down arrow ﬁ and select the nation if the colleges are outside of Illinois
Click the arrow next to the college name you entered

Review your College List

Click the name of the college if it is correct

. Review admissions and financial aid information

10. Click “Save to Your Portfolio”

© o Nk wNRE

4 ] ® CAREER HIGH SCHOOL COLLEGE FINANCIAL AID YOUR
e S CAREER HIGH SCHOOL COLLEGE FINANCIAL AID YOUR — PLANNING PLANNING PLANNING PLANNING PORTFOLIO
PLANNING PLANNING PLANNING PLANNING PORTFOLIO
Prepare for College  Test Prep  Explore Schools  Explore Programs and Majors ~ Applications and Transcripts  Voices
Prepare for College  TestPrep  Explore Schools  Explore Programs and Majors ~ Applications and Transcripts  Voices

Frint This | E-mail This | FDF This

Explore Schools College List
SEARCH for COLLEGES
The Nation: 1 school matching lowa State Universiy'
Search for:
Can't visit? Let the colleges come to you. Search for Colleges provides an easy way to locate pi :l'ali = Humberof 1} Online L
information for colleges and universties across the country and more than 145 colleges in llinois, > Stuciert Appication
including all that are approved to participate in the State of linois’ Monetary Award Program lowa State Four-Year, 86,120 27,045
(MAPR). University Graduate
Ames, 1A
Search for: {jowa State University .
The default setting is lllinois Schools. If you want ta
search for schools in other places:
7 1 O 1. Type in the name of the school in the Search Box
[0F RS [T[0]¥[W/X]¥] 2. Click the drop-down arrow select “The Nation”
3. Click the Arrow in the Search Box
in| The Mation E

lowa State University’) At a Glance

) AtaGlance
> Admissions
lowa State University
100 Enrcliment Services Center
> Academics Ames, 1A 50011
Official telephone: (515) 284-4111
» Costs & Financial Aid Toll-free telephone: (800) 262-3810
Website: www.isstate edu
» Student Life Screen last updated on: January 27, 2011
QUICK FACTS
}» Transfer Students ¥ear established : 1858
Type of school : university, public
) International Students Programs : 4-year undergraduate, graduate school
Religious affiliation : no
Leaming Disabled Campus enrollment : 27,945 students
Coeducational information : coeducational institution, founded as coeducational institution
Location description : in or near a rural community (pop. under 5,000)
Application fee : $40
Save to Your Portfolio
CONTACT INFORMATION
Street address : lowa State University
100 Enroliment Services Center
Ames, |A 50011
Mailing address : lowa State University
100 Enroliment Services Center
Ames, |A 50011
Main telephone number(s): 515 294-4111
800 262-3810 (toll free )
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Student Instructions for Manually Adding A College To Your Portfolio That You Applied To

Log into What’s Next Illinois

Click “Your Portfolio”

Click “College Planning Portfolio”

Click “Postsecondary Plans”

Click “Add a Self-Reported Application”

Enter the name of the college you plan to apply to in the “Enter A Keyword Search” or
Select from the list of colleges you have already saved to your portfolio

If the college is a match, click “Continue”

Enter the month, day and year your application was submitted

10 Click “Save”

©ooNo Ok WNE

COLLEGE APPLICATIONS and RECRUITING

Application Submitted
reported — October 15, 2010} Edit

L] i mona, CA (Selfreported — August 29, 2010) Edit

. \L {Selfreported — September 17, 2010) Edit

. (Selfreported — October 15, 2010) Edit

. pel Hill Chapel Hill, NC {Selfteported — Movember 03,

\ * Rust Selfreported — October 23, 2011} Edit

Add a self-reported application

Applications In Progress * Cal Poly San Luis Obispo San Luis Obispo, CA {December 10, 2010}
* Chicago State University Chicago, IL (December 03, 2010)
* Fisk University Mashwville, TH {Movember 23, 2010}
®* Morth Park University Chicage, IL {Movember 23, 2010}
* Bradley University Peoria, IL {Movember 23, 2010)
* Cal Poly FC""'C"E Pomaona, CA (Movember 19, 2010}
* Western lllincis University Macomb, IL (Ocober 28, 2010)

Y Start a new application

» Start a practice online college application
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Student Instructions for Updating College Admittance Status

1. Log into What’s Next Illinois

2. Click “Your Portfolio”

3. Click “College Planning Portfolio”

4. Click “Postsecondary Plans”

5. Scroll to Saved Colleges and Postsecondary Schools

6. Click “Edit” for any colleges that you applied to, were admitted to, were denied enrollment or
waitlisted

7. Place a check mark in the appropriate box (admitted, Wait-listed, Not Admitted, etc.)

8. Click “Save”

SAVED COLLEGES and POSTSECONDARY SCHOOLS

» Change the order of my saved schools

Hampton University Actions:
Hampton, WA = Admitted

el DeCemoer o, SUUS

........

SAVED COLLEGES and POSTSECONDARY SCHOOLS

» Change the order of my saved schools

Hampton University

Remowve this school

Check the steps that you have completed for this school:

[ visited the campus

[ attended an application interview
[T] application Submitted

[C] Financial aid forms submitted
[¥] admitted

[T wait-isted

[T ot admitted

[ intend to enrall

Enter your notes and comments about this school.

Enter your notes from your campus visit.

T cancel
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Student Instructions for Adding A Scholarship To Portfolio

Loginto What's NextIllinoid
Go to Your Portfolic Tab
Click Financial Aid Planning Tab

Seroll down to Scholarships

Entar the name ofths scholarshipin the “Entarthe name ofa scholaship” box {seefigurabalowr)
Click Save Scholarship
Click Add notes

MR

Enter the name of a schaolarship not listed in the Find Scholarships options.

Save scholarship

0 Wy
F sty =Y Remove

Gates Scholarship Actions: / Click "Add Hotes"
Add notes

E. Entervournotss: Applisd Amourt ofavward (raceived avward)
8. Click Save

10, Ifvou win the scholarship, go back into vour portfolio and updata the actions by entaring the date vouwars awardad the scholarship.

Enter the name of a scholarship not listed in the Find Scholarships options.
Save scholarship

Gates Scholarship Actions:

Enter your notes and comments about this scholarship

l_l Contacied for Information

I._.I-"\.Ephll‘::

Remowve this scholarship

I_] Mot selected for award

[l T —— g (When eniering dollar amounts, do not enter

aamimas of deamal points)

Date swarded

Select Month_. [w]| | Select Day [w]| | Select a vear E”

Save Il Cancel |
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School-level WNI Key Performance Indicators (KPI’s)

KPI Definition:A KPI is a Key Performance Indicator. KPI’s are measures designed to track critical performance variables over time and
provide a statistical measure of how well an organization is doing. KPIs should be few in number and focus on the product or service’s
potential contribution to your business success.

School-level Report District/Area Level
Availability Report Availability

% of Freshmen with Saved Documents (i.e., students with Now Now
uploaded 9" Grade Individual Learning Plans (ILP’s)

% of Freshmen completing 9" Grade ILP Milestones Now Now
% of Seniors with Saved Scholarships (with amounts) Now Now
% of Seniors Completing College Applications Now Now

KPIs

% of students completing resumes (CTE) — Resume Builder Now Now
CTE students may upload resumes to their portfolios, but they
must save the document with the word Resume

% of students logging in at least once a month Now Now

Report Name Instructions for Running Reports in Professional Center
Saved Documents Report (Uploaded ILP’s or 1. Go to What’s Next Illinois, then Educator’s Headquarters, click “Go”
resumes) 2. Log into the Professional Center

3. Click “Reports,” then select “Create a New Report”

4. Choose Report Type: “Saved Documents”

5. To Filter by Graduation Year, check “Yes,” then select Year

6. Click “Continue”

7. Select Timeframe: Defaulted to “This School Year”

8. Finalize Report: Reporting Data, defaulted to include yesterday’s data

9. Click “Create Report”

10. View, print or Export file as MS Excel or PDF

1. Go to What’s Next Illinois, then Educator’s Headquarters, click “Go”

2. Log into the Professional Center

3. Click “Reports,” then select “Create a New Report”

4. Choose Report Type: “Milestones Tracking Report”

5. To Filter by Graduation Year, check “Yes,” then select Year

6. Click “Continue”

7. Select Timeframe: Defaulted to “This School Year”

8. Finalize Report: Reporting Data, defaulted to include yesterday’s data

9. Click “Create Report”

10. View, print or Export file as MS Excel or PDF
Saved College Applications 1. Go to What’s Next Illinois, then Educator’s Headquarters, click “Go”

2

3

4

5

6

7

8

9

10.

1

2

3

4

5

6

7

8

9

1

Students Completing ILP Milestones

Log into the Professional Center

Click “Reports,” then select “Create a New Report”

Choose Report Type: “College Applications by Student or College”
To Filter by Graduation Year, check “Yes,” then select Year

Click “Continue”

Select Timeframe: Defaulted to “This School Year”

Finalize Report: Reporting Data, defaulted to include yesterday’s data
Click “Create Report”

View, print or Export file as MS Excel or PDF

Go to What’s Next Illinois, then Educator’s Headquarters, click “Go”
Log into the Professional Center

Click “Reports,” then select “Create a New Report”

Choose Report Type: “Saved Scholarships”

To Filter by Graduation Year, check “Yes,” then select Year

Click “Continue”

Select Timeframe: Defaulted to “This School Year”

Finalize Report: Reporting Data, defaulted to include yesterday’s data
. Click “Create Report”

0. View, print or Export file as MS Excel or PDF

Saved Scholarships
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Report Name

Instructions for Accessing Reports in Professional Center

Completed Resumes

1.

COoNOOR~WN

Go to What’s Next Illinois, then Educator’s Headquarters, click “Go”
Log into the Professional Center

Click “Reports,” then select “Create a New Report”

Choose Report Type: “Completed Resumes”

To Filter by Graduation Year, check “Yes,” then select Year

Click “Continue”

Select Timeframe: Defaulted to “This School Year”

Finalize Report: Reporting Data, defaulted to include yesterday’s data
Click “Create Report”

View, print or Export file as MS Excel or PDF

Monthly Logins

COoNoTRAWNE

Go to What’s Next Illinois, then Educator’s Headquarters, click “Go”
Log into the Professional Center

Click “Reports,” then select “Create a New Report”

Choose Report Type: “Active Accounts”

Click “Continue”

Select Timeframe: Defaulted to “This School Year”

Finalize Report: Reporting Data, defaulted to include yesterday’s data
Click “Create Report”

View, print or Export file as MS Excel or PDF

CTE EARLY WARNING SYSTEM

This fall, CPS’ Career Technical Education Program (CTE), will launch its Early Alert System. This system was designed to help teachers
identify CTE students who are not “on task” for completing college and career readiness activities. What’s Next Illinois will track o™ 10"
and 11" grade postsecondary preparation activities. Below, is the snapshot of the activities and how you can run reports to identify which
students are on or off-track regarding their college and career activities in What’s Next Illinois.

CTE Early Warning Activities 9" and 10™ grades

CTE Early Warning Activities 11" Grade

1. Interest Profiler

1. Resumes Completed

2. Plan of Study

2. College List Completed (Saved Colleges)

3. Goal Setting

3. Financial Plan Completed (Financial Plan for My Colleges)
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What’s Next Illinois Professional Reports

Reports

Create New Report

Your Reports
Choose Report Type
Choose Criteria
Choose Time Frame

Finalize Report

Choose Report Type © Report Description
EI Detailed Documentation

Usage Reports
Report on general usage and account activity
= Accounts Created 0@]
= Active Accounts 0@]
= Page Views 0@]
= Sessions 0@

Tracking Reports
Report on progress and completion of activities

= Guideways Tracking Report [
= Milestones Tracking Reports [
= Tracking Plans of Study <

Qutcome Reports
Report on specific outcomes

Basic Skills Survey @
Career Cluster Survey 0@]
Career Key (7]
Career Plans- {Careers. Programs. Schools) 0@]
Career Plans- Top 40 Careers (7]
Career Plans: Top 40 Colleges [
Career Plans: Top 40 Pathways 0@]
Career Plans: Top 40 Programs (7]
College Admittance Status Summary (7]
= Admitted Status [
= Application Submitted Status (7]
= Intend to Enroll Status (7]
- Not Admitted Status @
- Wait-listed Status @
College Applications (Summary of 1.2.3.3+ applications completed 0@
= College Application - 1 application completed 7]

= College Application : 2 applications completed o
= College Application : 3 or more applications completed [
College Applications Student or by College (7]
Completed EFC Calculator 7]
Completed Job Interview Practice [
Completed Resumes [

FAFSA Module Usage ©
Focus Career Clusters ©

Interest Profiler 0@]

Number of Saved Career Clusters @
Number of Saved Careers @
Number of Saved Colleges <
Saved Career Clusters 0@
Saved Colleges o

Saved Documents @

Saved Pathways o

Saved Scholarships [

Top 40 Colleges Applied To @
Top 40 Saved Careers 0@]

Top 40 Saved Colleges ©@

Top 40 Saved Programs/Majors (7]
Transferable Work Skills (7]

Work Values Sorter 0@]
Workplace Skills @

Year over Year Reports

- Compare Two Groups or Classes Year-Over-Year [
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MAKING COLLEGE ACCESS

LE & AFFORDABLE, ONE CLICK AT A TIM

Staff Instructions for Creating Student Groups

To Create Student Groups:

Once you’ve logged into Educator Headquarters,

1.
2.
3.

© oo N g

Go to Students and Groups
Select “Group Builder”
Enter a name for the group
Select “Continue”

Choose the grade level for your group (e.g., 12", 11", 10", or 9")
Click the checkboxes next to the names of students you would like to add to your group

Click “Add” in the upper right corner on each page.

After you scroll through the entire list of names and add students from each page (students are alpha sorted),

Click “View Group” when you’ve completed your group

~ Ifl‘_l;l N0|S Professional Center

Students and Groups

Signed in as:
Aeadarmy High School 8
I1d¢ Agount]

Students

Groups

All Groups

| > View All Groups

Group Builder

To Edit Existing Groups:

i A A

Log into What’s Next Illinois
Go to Students and Groups

Scroll to your group, if you don’t see the name of your group, click “View All Groups”

Click “Edit”
Click “Continue”

Select students to add to the group by clicking “Browse by Class, ” “Browse by Last Name,” or “Find Students.”
Click the checkboxes next to the name(s) of the students you would like to add to your group
You must click “Add” in the upper right corner of each page of names before proceeding to the next page

Student Finder Reports:

Reports

School-level Reporting Tool in What’s Next Illinois

Student Finder Reports

Go to Professional Center
Click “Students and Groups”
Select “Student Finder”
Select characteristics

Run Reports

agrwnE
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Staff Instructions for Adding A Scholarship to Local Scholarship Database

Log into What’s Next Illinois Administration Account
Click “Administration” Tab

Click “Edit Local Scholarship Database

Click “Add a Scholarship

Enter pertinent information

Click “Save”

ok wdnE

Students & Groups Reports Resources Communication Administration

Edit Local Scholarship Record

Edit information for a new scholarship or edit the information for an existing scholarship.

Scholarship
Name:

—

Use rich text box next time
Things to include: contact information; application deadlines; the application process; award criteria; award amount;
name of sponsor.

Save ] I Cancel ]
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WNI Illinois Resources

WNI Resources Location of WNI Resources in the Professional
Center
Lesson Plans 1. Go to www.whatsnextillinois.org
2. Login to the Professional Center
3. Click Resources
4. Click Lesson Plans and Guides
5. Click Lesson Plans
Professional Manual 1. Go to www.whatsnextillinois.org
2. Login to the Professional Center
3. Click Resources
4. Click Lesson Plans and Guides
5. Click Professional Manual
What’s Next Illinois Training Lesson Plans 1. Go to www.whatsnextillinois.org
2. Login to the Professional Center
3. Click Resources
4. Click Lesson Plans and Guides
Click What’s Next Illinois Training Lesson Plans
What’s Next Illinois Success Transitions Guide for Special Needs 1. Go to www.whatsnextillinois.org
Students 2. Login to the Professional Center
3. Click Resources
4. Click Lesson Plans and Guides
5. Click What’s Next Illinois Successful Transitions
Guide
CPS Individual Learning Plans (grades 9-12) 1. Go to www.whatsnextillinois.org
CPS Individual Learning Plan User’s Guide 2. Login to the Professional Center
3. Click Resources
4. Click “CPS Individual Learning Plans” or
5. Click “CPS Individual Learning Plan User’s Guide”
What’s Next Illinois (CPS) Worksheets 1. Go to www.whatsnextillinois.org
e Parent Engagement 2. Login to the Professional Center
e How to Prepare for a High School Visit 3. Click Resources
e How to Prepare for a College Visit 4.  Select the Worksheet you would like to use
e  Career Preparation
e CPS College and Career Plan
e CPS 4 Year High School Plan
e  Scholarship Planning Worksheet
e Financial Aid Worksheets

Professional Development Opportunities:

We provide % day and full-day training opportunities for all CPS staff. Registration for training is on-line. Go to
CPS University, browse catalogue and enter What’s Next Illinois FY12.If you have difficulty viewing or accessing
the training in CPS University, please send an e-mail to Marcia Boyd.

Registration Information:
CPS staff must register via CPS University. Charter schools may register by sending an e-mail with preferred
training date(s) to Marcia Boyd.

Need help with What’s Next Illinois? Contact: Marcia Boyd, Project Manager, mlboyd1l@cps.k12.il.us
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Office of Pathways to College & Careers

ILLINOIS

What's Next Illinois Training FY12

Date Time Location (All Tentative) MNumber of Seats
Friday, April 27, 2012 00 am. - 1:30 pm. Elizzbeth Traming Facility 17
320 North Elizabeth Street, Room 303
ELEMENTARY SCHOOLS ONLY Chicago, IL
What's Next llineisPaws m Jobland
Friday, May 23, 2012 00 am. - 1:30 pm. TED TED
Intermediate Level Trammg®
TED
Friday, June 8, 2012 00 am - 150 pm. TED

Intermediate Level Traming®

Registration Procedures:

1. Go to CPS University, Browse Catalogue, Career and Technical Education, What’s Next Illinois FY12
Charter Schools: please send an e-mail to Marcia Boyd at mlbovd]l @ cps.k12.il.us

Intermediate level training is restricted to those who received WNI training in 2010-2011 school year.

If vou did not receive WNI training in 2010-2011, vou will need to attend a beginner training session.
ANlWNIFY12 Training sessions will minimally include coverage of Individual Learning Plans (ILPs), ILP
Milestones, Course Plan Building, College Application and Scholarship Tracking instructions and the CTE
Early Warning System components.

Bowow

TestGEAR Webinars:

If you are unable to attend an in-person training, you can participate in a free monthly 1-hour webinar by visiting
www.xap.com/webinars. TestGEAR, is the district’s free ACT, SAT and PSAT on-line test preparation.
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What’s Next llinois/ILP Checklist

Pre-session checklist activities:

U

U
U

Reserve computer lab(s) for each grade level in September or October for 1% and 2" semesters
Tell your Tech Coordinator to ensure that the following is done to all student computers:

o Install MS Word 2007

o Install Adobe Flash

o Set browser to www.whatsnextillinois.org

Practice WNI activities on your What’s Next Illinois Professional Account (student-view) before
conducting a session with students to pre-identify any problems. S

Review student accounts in your Professional Account before you take students into a computer lab
for activities
o Note, CPS sends a file to the Xap Corporation each Friday and new student accounts are activated on
Mondays
o Ifastudent’s name doesn’t appear in Students and Groups, note that it should take one week for it to
appear
Complete a lesson plan with students for the ILP Milestone(s) before going to the computer lab with
students

Review WNI Professional Account to ensure that grade-level ILP Milestones have been set
(instructions on p. 19)

Once a student opens an ILP, a Security Warning may appear on the document.

If the Security Warning appears on the screen once a student opens an ILP, that says “Some Active Content

\Has Been Disabled,” please instruct students to do the following:

= = =
Security Warning  Some active content has been disabled. Click for more details. | Enable Content x
=)
: [@lel OFFICE OF COLLEGE AND
B iEEINOIS . lsfal CAREER PREPARATION
12t Grade Individual Learning Plan (ILP)

The purpose of this ILP is to help studernts learn how rfo track, monitor and adjust their academic, career and social

emotional goals in order ro graduare fi-om high school prepared for success in their chosen college and career.

Last Name: | First Nﬂlne:' School Name: |

ACT Composite: English: Math: Reading: Science: GPA: Unweighted: Weighted:

1. Click “Enable This Content”
2. Click “Ok”
3. By enabling the content, students will be able to complete the fillable sections of the ILP.

Session activities checklist:

Provide students with a copy of the WNI Login Instructions prior to instructing them to login

Do NOT permit students to “Create” An Account. You will not see any of their work if they do. All of their
work will be attached to a non-CPS school and you won’t be able to retrieve any of their work.

Arrange to have someone in the computer lab with you to assist students while running a session. Freshman
Connection Youth Leaders (current juniors and seniors, were trained to assist with What’s Next Illinois
activities

Send an e-mail to Marcia Boyd at mlboyd1@cps.k12.il.us if you encounter any difficulties during a session
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